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To add an ExamView Assessment (Test) to a CPS lesson: 
(Use your ExamView Instructions to create question/test banks before you begin here.) 

 

Under the Prepare tab, select Lessons & Assessments. 

 

 

 

 

 

 

 

 

 

Either select a lesson that has been previously setup or add a New Lesson: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adding a Lesson: 

 

Give the lesson a name. 

(5th Grade Math) 

 

 

 

 

 

Click OK. 
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Now you are ready to Add a File (PowerPoint, ExamView, Other) to the lesson you selected or added. 

 

 

 

 

 Highlight the lesson 

where you want to 

add the test file. 

 

 

 

 

 

Navigate to where you saved the assessment (test) file you want to add. 

 

 

Highlight the 

test you want to 

add. 

 

 

 

 

 

 

 

 

Click Open. 

 

 

 

 

 

 

 

 

 

 

Test is added in lesson you 

highlighted. 

 

  

 Click Add File(s) 

 Click ExamView File 
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Now you are ready to use the CPS system with your students: 

 

 Select Engage tab 

 Lessons & 

Assessments 

 

 

 

 

 

 

 

 

 

Put a  in the box by the test 

you want to use. 

 

     Questions in test appear here after the  is entered: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Changes may be made to choices in this area. 

 

 

With the assessment you are going to 

use selected, click the Engage button. 

 

 

 

 

 

  

Name of test 
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The Engage Toolbar will be on your screen. 

  Questions will show in the process of setting up. 

 

 

 

 

 

 

 

 

Click Start to activate student responses. 

 

 

 

 

 

 

When all students have responded, click End for 

correct answer to be displayed. 

 

 

 

 

  

 
 

 

Select the question you want to use with 

your CPS system. 

 

 
 

Number of responses 
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Screen with answer displayed 

 

 

 

 

 

 

 

 

 

 

 

        Click Close to continue to next question. 

 

 

Previous Question  Next Question 

     

Charting   Create Verbal Question 

 

 

 

 

Online Helps 
 

http://www.einstruction.com/support_downloads/training/resources/index.html 

Customer Support Phone Number:  (888) 333-4988 
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